INFORMATION SHEET

Speeches to inform (5-6 Minutes)
1. The speaker will speak to the class on any topic that the student wishes to address.  It is up to you, the speaker, to make the topic interesting to the class.  One hint: If you’re really interested in the topic, you’ll probably make it interesting to the audience.  Also, if you can show how the topic relates to the audience members personally, they’ll be more inclined to want to listen to your speech.
a. You will research the topic and use at least three (3) sources of information.

b. The topic may be about someone or perhaps an organization with which you are familiar or interested. Or you may address an issue or topic you believe is important to you or you simply have enjoyed learning about.
c. You may use Power Point Slides or other visual aid to explain or expand or illustrate your topic.  Power Point slides are not required for this speech.
d. If you choose Power Point Slides for this speech and the next, then you will receive extra credit of up 25 points for the second time.

2. The speech must be an original composition.  (See handout on Plagiarism)
3. The speeches will be due for presentation on the day assigned in class for your group.  There are no exceptions. 
a. You are expected to have your speeches ready on the assigned day.  
b. If you are called on to make your speech and you are not ready to do so for any reason, your grade will be reduced by 15%. 

4. This speech is worth 100 points, and the required outline is worth 50 points. 

5. You are to use the outline format included in your syllabus for your presentation (“Sample Informative Speech Outline”).  The outline is also duplicated on the back of this sheet for your convenience.  
6. You will hand-in the outline you have prepared to the professor.  So, don’t forget to make two copies of your outline—one for you and one for the professor.

Sample Informative Speeches Outline
(Time Limit: 5-6 minutes)

Speech Title or Topic

Your Name

Date Due

I.
Introduction


A.
A catchy, interesting, creative opening

B.
Brief overview of topic

C.
Transition into the body
II.
Body


A.
First point (or first step of the process)


1.
A quote or explanation 

2. Some statistics or facts 

3. A story or further explanation
4. A transition to the next point

B.
Second point (or the second step of the process)


1.
A quote or explanation


2.
Some statistics or facts
3 A story or further explanation
4 A transition to the Conclusion or next point
III.
Conclusion


A.
A brief summary of your major ideas and why they are important


B.
A nice ending story or poem or something that will end the speech

IV. Bibliography (Please use the MLA standard)
